City of Holyoke Human Resources Department

JOB POSTING - January 14, 2026
DEADLINE- Until Filled

Job Title: City Auditor Department: Auditors Department
Reports to: The Mayor
Job Summary:

The City Auditor shall examine or cause to be examined the financial and other records of the City and
its departments, including the City retirement system and any other audits or reviews as determined
necessary by the City Auditor. The City Auditor shall conduct or cause to be conducted both financial
and performance audits to prevent and detect waste, fraud, and abuse and to improve the efficiency,
effectiveness, and quality of public services provided in and by the City. Department heads are
encouraged to use the resources of the City Auditor. The City Auditor shall serve as an ex-officio
member of the Holyoke Retirement Board and Holyoke Health Benefit Trust.

Duties/Responsibilities:

e Exercise all powers and duties of a City Auditor under MGL c. 41, §§ 50-53, as well as additional
authority defined in City ordinances.

e |ead and manage internal audit staff, including authority to hire, fire, discipline, and supervise
personnel.

e Plan, conduct, or oversee: Financial audits, performance audits, reviews of City departments, the
retirement system, and other necessary areas

e Identify and mitigate instances of waste, fraud, abuse, and inefficiency in City operations.

e Develop and propose an Annual Audit Plan to City Council by March 30 each year for the following
fiscal year.

e Maintain and promote a public fraud hotline for anonymous reporting by City employees and
residents.

e Ensure non-interference with audit activities across all City units, including the School Department.

e Report suspected abuse or illegal acts uncovered during audits to appropriate law enforcement
agencies.

e Prepare the City's Annual Comprehensive Financial Report (ACFR).

e Compile documentation for the external annual audit and submit various state and federally
mandated reports.

e Coordinates the City's annual independent financial audit with external auditors and City
departments.

e Reviews warrants for vendor invoices and biweekly payrolls.

Create new Fund entities in Tyler EERP (MUNIS) as needed.

e Performs similar or related work as required or as situation dictates.

The essential functions or duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related or a logical assignment to the position.

The City of Holyoke is an equal opportunity employer and does not discriminate because of age, ancestry, color, creed, disability, ethnicity, family
status, gender, genetic information, marital status, military status, national origin, political affiliation, pregnancy, race, religion, sex, sexual
orientation, veteran status, or any other legally protected category.



Knowledge, skill, and abilities required:

e Comprehensive knowledge of financial laws and regulations and their relation to municipal

business.

Comprehensive knowledge of GAAP and UMAS

Experience supervising projects that involve large budgets.

Strong ability to prepare budgets and provide fiscal analysis on a large scale.

Ability to gather and interpret statistical and technical information and prepare reports.

Ability to establish and maintain effective working relationships with staff and city officials.

Ability to communicate effectively through oral presentations and written correspondence with the

broadest range of development participants including federal, state and local elected and appointed

officials, the media, business and community leaders.

e Possess a high code of personal ethics and integrity in meeting demands and carrying out the
responsibilities of the position.

e Expertise in budgeting, financial forecasting, and managing both operating and capital budgets.

e In-depth knowledge of accounting principles, practices, and procedures, with experience in
balancing and reconciling accounts and ledgers.

e Understanding of local, state, and federal financial laws, specifically Massachusetts General Law,
and the ability to enforce compliance.

e Ability to prepare complex financial reports, statistical statements, and year-end closing reports,
including certification of free cash and tax rate establishment.

e Strong skills in accounting software, with experience in training, maintaining, and improving
integrated accounting systems.

e Experience in overseeing, training, and managing staff, ensuring efficiency and accuracy in daily
operations.

e Strong analytical skills to identify discrepancies, recommend solutions, and make improvements to
accounting practices.

e Strong attention to detail in reviewing financial transactions, ensuring accuracy and compliance.

e Capability to assess and recommend improvements to accounting policies, systems, and processes
for greater efficiency.

Supervisory Responsibility:
Supervises all department employees, developing job direction, assigning tasks, and evaluating
personnel performance

Education & Experience required:

e Bachelor's degree or higher in accounting, finance, public/business administration, or equivalent
degree required in addition to a minimum of five (5) to seven (7) years of successful financial
management experience in a municipal setting. Master’s degree preferred.

e A strong and consistent track record of successful achievements, alongside a clear progression in
supervisory responsibilities within complex organizational environments

e Certification from the Massachusetts Municipal Auditors’ and Accountants’ Association within
thirty-six (36) months of appointment.

e Three (3) to five (5) years experience working with Munis Enterprise ERP, including Financial and
General Revenue modules.

Employment status & Hours: Regular Full-time employment, 35 hours per week, Monday-Friday, 8:30 a.m. to
4:30 p.m.
Salary/Pay rate: $ 92,161.54 (minimum) up to $ 131,054.34 (maximum) per year (Grade 13, SCH A)

The City of Holyoke is an equal opportunity employer and does not discriminate because of age, ancestry, color, creed, disability, ethnicity, family
status, gender, genetic information, marital status, military status, national origin, political affiliation, pregnancy, race, religion, sex, sexual
orientation, veteran status, or any other legally protected category.



Employee Benefits: Health, Dental, Life Insurance, Optional Vision and Flexible Spending Account (FSA)
(SOME Unions Short-term Disability)

How to Apply: Please apply on Indeed.com

The City of Holyoke is an equal opportunity employer and does not discriminate because of age, ancestry, color, creed, disability, ethnicity, family
status, gender, genetic information, marital status, military status, national origin, political affiliation, pregnancy, race, religion, sex, sexual
orientation, veteran status, or any other legally protected category.


http://indeed.com

